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ITOJIOKEHHUE
0 3210HMTe NEPCOHAJBHBIX JAHHBIX PA00OTHHKOB

1. OBIIME ITOJIOXKEHMU S

1.1. Hacrosmee IlonoxeHue o 3amMTe MMEPCOHANBHBIX JNaHHBIX pPaOOTHHUKOB
YCTaHaBIIMBAET IIOPSJIOK IIOJy4YEHHUs, ydeTa, 0OpaOOTKH, HAKOIUICHUS U XpaHEHHUs
JOKYMEHTOB, COAEpPXKAIlUX CBEICHUS, OTHECEHHBbIE K IIE€PCOHAIBHBIM JTaHHBIM
pPabOTHHKOB yupeXAeHHs. PaOOTHHKaMH CUMTAIOTCA JIMIa, paboTarolmue B
YUPEXKIEHUH I10 TPYIOBOMY JIOTOBOPY.
1.2. Ilempro Hactosero IlomoxeHus sSBIISETCS UCIIOIHEHHE 3aKOHOoHaTensCcTBa PO B
00J1aCTH 3alUTHI IEPCOHATBHBIX JAHHBIX.
1.3. K akram o0s3aTelbHBIM K HCIHOJIHEHHIO B YUYPEXKICHHH OTHOCSATCS
3aKkoHOJaTenbcTBO PO B cdepe 3ammThl MHPOpPMANNHY, a TaKKe NMPUHSITHIE Ha €ro
OCHOBAaHHH JIOKAJIbHBIE HOPMATHUBHbIE aKThl YUPEKACHUS.
1.4. Hacrosmee IlomoxeHue o 3ammTe MEPCOHANTBHBIX IaHHBIX JIOJDKHO OBITH
IIOANKMCAHO DPYKOBOAMUTENIEM YUpPEXIEHUS, U Bce pPaOOTHUKH MOJDKHBI OBITH
IIUCbMEHHO I0J] POCIIUCHh O3HAKOMJICHBI C HUM.

2. IIOHSATHUE U COCTAB IIEPCOHAJIBHBIX TIAHHBIX
2.1. Ilox mnepcoHaNbHBIMH JaHHBIMH pPaOOTHHKOB ITOHMMAaeTcs WH(opMaIlus,
HeoOxoauMasi paboToNaTeM0 B CBSI3M C TPYAOBBIMH OTHOIIEHHSIMH ¥ KaCArOIIAscCs
KOHKPETHOTr0 pabOTHUKA, a TaK)Ke CBEIEHUS O (PaKTax, COOBITUSX U 0OCTOSTEIBCTBAX
’KU3HU pabOTHHKA, IO3BOJISIONIKE HACHTU(GUIIMPOBATH €0 INIHOCTb.
2.2. CocTaB NepCOHANBHBIX JaHHBIX paOOTHHKA:
- aHKeTa,
- aBTobUOrpadus;
- obpa3oBaHue;
- CBEJICHHS O TPYJIOBOM M OOIIIEM CTaxe;
- CBEIIEHU: O IPEIBIIyIIEM MeCTe paboThI;
- CBEJICHHS O COCTaBE CEMBH;
- IaCIOPTHBIE JaHHEIE,
CBEIEHUS O BOMHCKOM YYETe;
- CBEJIEHUS O 3apabOTHOM IUIaTe COTPYAHUKA,
- CBEJICHHUS O COIIMAJIbHEIX JIBrOTax;
CIIEIUAJIEHOCTE;
3aHHMaeMas JOJDKHOCTD;
- pa3mep 3apabOTHOM IUIATHI,
- HAJIMYKE CyAUMOCTEN;
- aJpec MecTa )KUTEIbCTBA;
- IOMaIITHU# TenedoH;



- coJiepXKaHue TPYyAOBOIO JOroBOpa,;
- cofiepXKaHue AeKIapalyy, II0JaBaeéMoi B HAJIOOBYIO MHCIIEKIHUIO;
- IOJUTMHHHUKY ¥ KOIIMY IIPUKA30B [0 JUYHOMY COCTaBY,
- IMYHBIE JIeIa U TPYIOBbIE KHIKKH COTPYIHHUKOB;
- OCHOBaHMSI K IPUKa3aM I10 JTUYHOMY COCTaBY,
- JleNTa, coJiepIKalue MaTePHaIIBI [0 HOBBIIEHHIO KBAIM(pUKAIMX U [IEPETIOArOTOBKE
COTPY/IHHUKOB, UX aTTECTAIHH, CIIy)KEOHBIM PacCIIeIOBAHUAM;
- KOIIMM OTYETOB, HAIPaBJIsiEMbI€ B OPraHbl CTAaTUCTHUKWY;
- KOIIMM JIOKYMEHTOB 00 00pa3oBaHuy,
PE3yJIBTATHl MEIUIIMHCKOTO 00CIeI0BaHys Ha IPeMET TOTHOCTH K OCYIIECTBIICHUIO
TPYHOBBIX 00S3aHHOCTEH;
- ¢ororpahur W WHBIE CBEICHMS, OTHOCAIIMECS K IEPCOHANBHBIM JAHHBIM
paboTHHKA;
- peKOMEHIAIINH, XapaKTEPUCTUKHU | T.II.
2.3. VkazaHHbIE B 11.2.2. CBEJEHHS SBIISIOTCS KOHQUICHIMAILHEIMA U HE ITOAJICKAT
pasIyalleHrIo MHa4e KaK [0 OCHOBAHMAM, MPEJyCMOTPEHHBIM 3aKOHOIATEILCTBOM
P®. Pe)xuM 3aIIUThI IEPCOHAIBHBIX JAHHBIX MOXKET OBITh CHSIT I10 HCTCUCHUH 75 ner,
ecay OONBIIMM CPOK HE MPELyCMOTPEH 3aKOHOAATEIIbCTBOM MM COIVIAIICHUEM C
pabOTHUKOM.

3. OBSI3BAHHOCTHU PABOTOJATEJIA
3.1. B mensx WCHONHEHHWs TpeboBaHMil 3aKkoHOIaTenbcTBa P mpu o6pabotke
IEPCOHABHBIX JaHHBIX, BCE pAOOTHHUKM YYPEXKIACHHUA JNOJDKHBI HCIIONHATH
YCTaHOBJICHHBIH TTOPSAIOK PabOTHI:
3.1.1. Pabora ¢ mepcoHaJIbHBIMH IaHHBIMH PaOOTHHKOB JOJDKHA HE HapyllaTh
TpeGoBaHuit 3aKOHOIaTeIbCTBA PP M JIOKaIbHBIX HOPMATUBHBIX aKTOB YIPEKACHHA,
¥ JIOJDKHA OBITH HEITOCPEICTBEHHO CBsI3aHa C OCYLIECTBIICHUEM UMHU CBOMX TPYAOBBIX
byHKIH.
3.1.2. IIpu c6ope u 06paGOTKe TEPCOHANBHBIX JTAHHBIX PaOOTHHMKA paboToxarellh
nomkeH pykoBocTBoBaThess Koncrurynuen P@, Tpy1oBBIM KOJIEKCOM PO u unbIMU
benepaTbHBIMU 3aKOHAMH.
3.1.3. IlepcoHanbHBIE NaHHBIE PAaOOTHHKOB JOJDKHBI OBITH IONYYEHBI TOJBKO
HEIOCPEACTBEHHO y Hero. Ecimu mmsa oOpaboTKu €ro NaHHBIX MIIM HX IOJTY9ICHHT
IpUBIIEKAETCST TPETBH JIMIA, TO pPabOTHUK JOJDKEH JaTh IPEIBAPUTEIIBHOC
HCHMEHHOE coracue Ha 3To. OHOBPEMEHHO paGOTHUK JOJDKEH OBITH YBEIOMIICH O
ensx coopa HHGOpPMAIMK, UCTOUHMKAX €€ MOJYYeHHs, a TaKKe O IMOCICHCTBUAX
OTKa3a OT IPeIOCTABJIEHUs IMCEMEHHOTO COTJIachs Ha C60p HHPOpMAIUH.
3.1.4. IlepcoHaybHbIE JaHHBIE PAOOTHHUKA O €70 NOTUTHIECKHX, PETIUTMO3HBIX ¥ HHBIX
yOeKIeHHAX, JACTHOM JKU3HH, @ TAKKE WICHCTBE B OOLIECTBEHHBIX U PO COIO3HBIX
OpraHM3alKsX He IOIJIeXaT cOOpy YYpEeKICHHEM, €CIIH MHOE HE MPEeIyCMOTPECHO
3aKOHOJIaTEIIECTBOM.



3.1.5. 3ammTa TEpPCOHAIBHBIX JaHHBIX pPaOOTHHKa JOJDKHA O00ecledrBaThCs
MIOJTHOCTBIO 3a c4eT paboTonarens.
3.1.6. Yupexaenue o00si3aHO IpU NpreMe Ha paboTy, a TakXkKe IpH JOOBIX
U3MEHEHUSX MpaBWi paboThl C MEPCOHAIBHBIMU JaHHBIMH O00sf3aHO IHCBMEHHO
3HaKOMHTH C HUMU BCEX paOOTHUKOB yUPEKICHU.
3.1.7. YupexneHrne He UMeeT MpaBO MPHUHYXJaTh PaOOTHUKOB K OTKa3y OT CBOMX
IIpaB Ha 3alUTy IEPCOHAJILHBIX JAHHBIX.

4. OBSA3AHHOCTHU PABOTHHUKA
PaboTHuk 00s13aH:
4.1. Ilepemate paboTomaTenio BCe IEPCOHAIbHBIE JaHHBIE, YKa3aHHBIE B
COOTBETCTBYIOIINX JOKYMEHTaX.
4.2. B ycTaHOBJIEHHBIN PaBUIaMH CPOK co00maTe paboronaTento o0 M3MEHEHUH
CBOMX MEPCOHATBHBIX JAHHBIX.

5. IPABA PABOTHHMKA

PaboTHuk nMeeT mpaBo:
5.1. Ha mpocMoOTp mepcoHaNbHOM HHOpMaIHy, UMeroIeiics y paboToaaTes.
5.2. Ha cBoOoaHBIN OeCIUIaTHBIN U HEOTPaHUYEHHBIN OCTYII K CBOMM II€PCOHATIBHBIM
JAaHHBIM, B TOM YHCJIE MPAaBO Ha MOJYyYEeHHUE IOATBEPXKIAIOIINX JOKYMEHTOB B BUJIC
CIPaBOK, KOIKH HJTH B BHJIE HHOT'O IPYTOro O(QpUIKaIbHOTO JOKYMEHTA.
5.3. Ha mocTyn Kk MEIUIIMHCKUAM JAaHHBIM C IIOMOIIBIO MEAUIIMHCKOIO CIIELHAINCTa
10 CBOEMY BBIOODY.
5.4. TpeboBaTh BHECTH W3MEHEHHs WIH YNAIUTH NEPCOHAIBbHYIO HHQOPMAIMIO,
IOJly4YeHHYI0 paboTojaTelieM B HapylleHHe HACTOAIMX IpaBuil. K3Mmenenwus
BHOCSITCSI HA OCHOBaHUH IMUCEMEHHOT'O 3asBJICHUs PaOOTHHUKA.
5.5. IlotpeboBathk OT paboTomaTesns U3BECTUTh BCEX JIMII, paHee IOIYyYHUBIIUX IO
BHHE pabOTOIATENs HEMOJIHBIE WJIM HEBEPHbIe IEPCOHANIbHBIE TaHHBIE O PAOOTHHKE.
5.6. OGxanoBaTh B CyIeOHOM IOpsaKe JIOObIE HENpaBOMEpHBIE NEWCTBUS HIIK
Oe3meiictBue pabotomarens Mpu 00pabOTKe M 3allUTe NEPCOHAIBHBIX JaHHBIX
paboTHUKa.

6. CbOP, OBPABOTKA U XPAHEHUE IIEPCOHAJIBHBIX TAHHBIX

6.1. O6paboTKa MEPCOHAIBHBIX JaHHBIX PaOOTHHKA - 3TO OTy4eHHe HHGOpMALUK U3
pa3IMYHBIX HMCTOYHHKOB, €€ XpaHeHue, o0paboTka, a Takke Joboe Ipyroe
UCIIOJIB30BaHUE.

6.2. IlepcoHainbHblE JaHHBIE MNPENOCTABIIIOTCA CaMUM paOOTHUKOM IIyTEM
3all0JIHEHUS COTJIacHsl Ha 00pabOTKy IEpCOHAIBHBIX JaHHBIX, YCTAaHOBJIEHHOM
dopMeI (IpUIOKEHHE K MOJNOKeHUI0). PaboTonarens 00sA3aH IPU HMX IOJTyYCHUH
IIPOBEPUTH 3asBJICHHBIE JTaHHBIE MPEIBSIBICHHBIM IOATBEPKIAIOIINM JOKYMEHTaM.
6.2.1. Coracue COIEPKHUT BOIPOCHI O MEPCOHATIBHBIX JaHHBIX PaOOTHUKA.



6.2.2. Corjacue DOJDKHO OBITH 3aIlOJHEHO paboTHHKOM JIM4YHO. Bee moss cormacus
JIOJDKHBL OBITH 3alIOJIHEHBI M OTMeUEHBI 3HaKOM « V. COKpallleHUs IIPH 3aIl0JIHEHUH
coracus He JOIMyCKAaroTCsl, TaK )K€, Kak W WCIPaBIEHHs U 3a4epKuBaHus. B oTOM
citydae paOOTHHUK 00s3aH 3aII0IHUTh COIJIacHe 3aHOBO.

6.2.3. Cormacue pabOTHHKa XpaHUTCS B JIMYHOM JI€Ji¢ y OTBETCTBEHHOI'O JIMIA
paboTonaTesns BMECTE C HpeI[OCTaBHéHHBIMH JIOKyMEHTaMH.

6.2.4. JIuunoe geno pabOTHHUKA XpaHUTCI C MOMEHTa BCTYIUICHUS TPYAOBOIO
JIOTOBOpA B CHJTy, Ha KOTOpPOM ykasbiBaeTcst HoMep jena u ®©.1.0. paboTHuKa.

6.2.5. JIugHOE [eno BKIIFOUaeT oaHy (ororpaduro paboTHuKa 3 Ha 4 CM.

6.2.6. Bce TOKyMEHTBI IMYHOTO JIeN1a XPAHATCSA CTPOr0 B XpOHOJIOTMYECKOM IOPSIKE,
C MPOCTaBJIEHUEM HyMEPALUH.

6.2.7. JIuyHoe nenI0 IIOCNIE IpEeKpalleHus TPYIOBOIO JOroBopa C COTPYAHHKOM
TIIEpEaeTCsl B apX¥B, CIIMBAETCA B IAIKy «JIEJ0» M XPAHUTCSI B YCTaHOBJICHHBIC
3aKOHOIAaTEIbCTBOM CPOKH.

7. HEPEJJAYA TIEPCOHAJIBHBIX TAHHBIX

7.1. TIpu OCYIIECTBIEHUHN Tepeaayn ePCOHANBHEIX JaHHBIX PAaOOTHHUKOB TPETHHM
JuiaM paboronaTens 00s3aH:

- He coo0IaTh IEePCOHATbHBIC JaHHBIE 0€3 NOIyYEeHHOro IMMCBMEHHOIO COracus
pabOTHMKa, KpOME CiydaeB, KOrja Takue OOS3aHHOCTH  YCTaHOBJICHBI
3aKOHOJATEJIbCTBOM;

- He IepelaBaTh II€PCOHABHBIC JaHHblE pabOTHWKA [JIsi HCIIONB30BAHHSA B
KOMMEPUYECKUX IIETIAX;

- Tpe6oBaTh OT TPETBHUX JIHI[ COOIIONEHHSA INPaBUI PaboTBl C IEPCOHAIbHBIMH
IAHHBIMH, 4 TAKKE MIPEeIOCTaBIICHHS MMCBMEHHOIO IMOATBEPKICHIS HCIIOIb30BaHH
IIEPCOHAIBHBIX JaHHBIX B IIOPAMKE, IPETYCMOTPEHHBIX HACTOSIIMM IIOJIOXKEHUEM O
3alUTe IePCOHATIBHBIX JaHHbIX;

- JaBaTh JOCTYIl K II€PCOHAJIBbHBIM JaHHBIM TOJBKO JIMLAM, HMEIOIIUM
COOTBETCTBYIOIIMI JOMYCK ¥ MCIOJB3YIOMMUX HX TOJNBKO MAJ BBINOTHEHHS
KOHKPETHBIX ITOJITHOMOYHIA;

- He HcTpe6oBaTh HHPOPMAIIUIO O COCTOSHUHM 30pPOBbsl pabOTHHKA, 32 UCKIIOUEHUEM
JaHHBIX, KOTOPHIE MOT'YT MOBJIMSATH Ha UCIONHEHHE PAGOTHUKOM CBOMX TPYHAOBBIX
00513aHHOCTEN.

8. TIOCTYII K IEPCOHAJBLHBIM JAHHBIM COTPY/THUKA
8.1. BHyTpenHuii mocTy (MCIob30BaHue HHQOpMaIii pabOTHUKaMH YUPEKIACHUA).

ITpaBo JOCTyIIa K IEPCOHATBHBIM JIaHHBIM pabOTHHKA UMEIOT!
- TUPEKTOP YUPEKACHNUS;



- PYKOBOJIUTEIb CTPYKTYPHOIO IIOIPa3IEIEHuS,

-3aMECTHUTEID JUPEKTOPA IT0 BOCITUTATEIbHON paboTe;

- 3aMECTUTENh AUPEKTOpa 110 OE€30I1aCHOCTH;

- 3aBEIYIOIIUI XO35AUCTBOM;

- IJIONIPOU3BOIUTEND;

- COTPYIHUKH OyXTaJITepUH, B IIPEENIax CBOEH KOMIIETCHIINN;

- caM pabOTHUK.

Kaxnplif U3 BBINIENEPEUUCIEHHBIX COTPYAHUKOB IIOAIMCBIBAET OOA3ATENBCTBO O
HepasIJallleHud MepCOHANBHBIX JaHHBIX. O0A3aTeNbCTBA XPAHATCA B JIMYHOM JIENIe
COTPYAHUKA.

8.2. BremmHmii moctym (rocymapcTBeHHBIE CTPYKTypel). llepcoHanbHble IaHHbBIC
PabOTHHUKOB MOTYT IPENOCTaBIIATHCS TOJIBKO IIO 3aIpPOCy KOMIICTEHTHBIX OPIaHOB,
HUMEIOIX COOTBETCTBYIOIIUE IIOJTHOMOYHMS:

- hemepasibHasI HAJIOTOBAs CITyXK0a;

- IPAaBOOXPAHUTEIIbHBIE OPraHbl;

- OpraHbl CTaTUCTHUKU;

- BOEHKOMATHI;

- OprafHbl COIMAIEHOTO CTPAXOBAHMUI,

- IEHCHOHHBIE (OHIBI;

- IOJIpa3eJICHHs] MyHHUIUIIAIBHBIX OPIaHOB yIPaBICHHUS.

8.3. Jlpyrue opranmsaimu (Tpersu nuna). CBefieHHs 0 pabOTHHKE (B TOM YHCIIE,
YBOJIEHHOM W3 JAHHBIX apX{Ba) IIPEHOCTAaBJIAIOTCSA TPETHHUM JIMI[AM Ha OCHOBAaHUH
IMCHMEHHOTO 3asIBJICHUSI CAMOI0 paOOTHHKA.

8.4. PonCTBeHHMKH M uileHbl ceMmeid. IlepcoHalpHblE [JaHHBIE pabOTHHKA
NPENOCTABIISIOTCS. POJCTBEHHUKAM MIIM YIE€HaM €r0 CEMbU TOJIBKO C IMMCBMEHHOIO
paspelieHus pabOTHHKA.

9. SAIIIMTA IEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B pamkax peaimsanyd IyHKTOB Hacrosmero IlomoxeHus o 3ammuTe
IIEPCOHAIBHBIX TaHHBIX PaOOTHUKOB, PYKOBOJUTENb YUPEXKICHUSI U3JA€T MPUKa3 O
HasHAUYEHHW JIAIA, OTBETCTBEHHOrO 3a COOJIIOeHHE Iopsaka paboTel  C
TIepCOHATBHEIMU JAHHBIMA PabOTHUKOB, Ha KOTOPOM JIEXaT BCE OOS3aHHOCTH IIO
obecreueHn0 KOH(QUICHIIMATBbHOCTY MOJMYYEHHBIX JaHHbBIX, 8 TaKXKe OpraHu3aln
paboThl C HUMU.

9.2. TlocTymaromye 3alpochl OT TPETHUX JIKI] Ha IIPeJOCTaBIEeHUE NEePCOHAIBHBIN
uHbopManu 0 pabOTHUKE JOIKHBI BU3MPOBATHCS PYKOBOAUTENEM YUPEKICHHUS C
pe3omonreil 0 BO3MOXKHOCTH OTBETa U [OJIHOTE IPE0CTABIIAEMONA HHYOPMAIIHH.



9.3. Ilepenaya wHGbOpPMALMHA IIPOMCXOMUT TOJNBKO B MHUCHMEHHOM BHJEe. 3ampoc
JOIDKEH OBbITh CHENaH B IHUCBMEHHOM BHJE C YKa3aHHEM BCEX PEKBU3UTOB JIUIIA,
3arpanruBaroIlero HHGOPMAaIUIO.

9.4. Bce momydeHHBIE NEpPCOHATBHBIE [AHHBIE JOJKHBI XPaHUTBCA B MECTe,
HCKITFOYaIOIEM HECAaHKIIMOHUPOBAHHBIN TOCTYII TPETHHX JIMIL.

9.5. DnexTpoHHBIE HOCHTENM HMHGOPMALMH, JOJOKHBI  ObITH 3aIUIIECHEI
KPHUITOrpa(MIeCKUMHU CPEJICTBAMH 3AIIUTH HHMOPMALIHH.

10. OTBETCTBEHHOCTD 3A PA3I'JIAILIEHUE NHOOPMAIINNA,
CBSI3AHHOM C IEPCOHAJBLHBIMU JTAHHBIMU PABOTHHUKA

10.1. HI/IIIa, IIPU3HAHHBIC BUHOBHBIMU B HapyLIEHUH I10JIOXKEHUH HaCTOAIIECro
[Tonoxxenus o 3alllUTE IICPCOHAIBHBIX OaHHBIX pa6OTHI/IKOM, IIPHUBJICKAKOTCA K
HHCHHHHHHapHOﬁ, aﬂMHHHCTpaTHBHOﬁ, I'PaXXAaHCKO-TIPABOBYKD H YT OJIOBHOM
OTBETCTBCHHOCTH, B OOpsAKE, IIPEAYyCMOTPEHHOM 3aKOHOJAaTeIbCTBOM PD wu
JIOKaJIbHBIMHA HOPMAaTUBHBIMHU aKTaMHU.



|Mpouw. HYpPOEaHO U MPOHYMeE




